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SP82S-1A 7 February 1945 

ISMOKaSDUH for Ccmaandlng Officer, Signal Security Agency 

StJBJISCTt Control Analysis • Teletype Balt, Cocsmoioatlona 
Branch (SPSZB-^*C> 

V" 

I. DISCUSSION . 

1. The scission of the Teletype Unit, CoEamnioatlons Brandi as 
outlined in standing Operating Procedure - Organisation* was being 
perfosaed* 

2. Tbs work of this unit Is a service function. 

3. The Teletype Unit works on a 24 hour basis* 

4* The personnel asployed by this Unit are all en listed * 

The present Table of Organization ( Inal o sura 1) is satisfactory in view 
of the present traffic-lead* ^ -- -- - "• ^ 

5* Discussion of the filing system this unit, developed the 
need for changes to give uniformity. 

, '■i-. * — * 

6 * Discussion of the files dev e loped the following* 

\ 

a. How long should certain files be kept? 

b. Shat tine Unit should be set for destruction ef 

certain f Heat 

7<i« The question of adoption of War Department procedure for 
use between Teletype Unit and all stations woe discussed* 

g, yisdrapanCy of J«p”4rs^y traffic ■ ootast-wihh Records and 
Distribution Unit, Intelligence Division, was discussed* 

9. All reports received and sent via Teletype Unit were din* 
cussed with a- view to having than addressed to a wait rather than an 
individual* 
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10. Discussion ma had concerning Teletype machines operated by 
Branches ether than the Teletype Unit. 

11. Review of form, developed & need for revision, standardisation ; 
end consolidation (Inelosure 2). 

12. Ko physical changes ears discussed in connection with functions 
of the Teletype Unit &e relate to utilisation of space (Inolosure 3). 

n. msaBjmmm- 

1. That 'no change he a&de in personnel at the present tine 

(Inclosure 1) • - - ~ - - Sr *" r ~* ' 

-f— A *■•*. f ' - J 

I " 

2. That the filing system be changed to the Dewoy Decimal 
System, unlfox^y used throughout this station. 

3. That the Teletype unit stake a study to determine the 
anjswsrs to paragraph W a, b, Section X. 

4* That the Teletype unit make a study to determine the 
practicability of adopting the T&r Department Teletype procedure. 



5. That the Control Office, $hen making control analysis. 
Intelligence Division, Records and Distribution unit, revies the dis-- 
orepiwiffiefl on JapariPBa- Amy- traffic, existing between the Teletype 
Unit and Records and Distribution Unit, Intelligence Division. 

6. That all reports received and sent by the Teletype Unit 
be addressed to the unit intended rather than an individual, as a port 



of a unit. 



7. That the Control Office, in its control analysis of ether 
Branches, this station, determine who, other than the Teletype Unit 
uses Teletype machines and Justification of them. 

8* That form be revised, standardised and consolidated. 

3 lasla. 

Xn& 1 * t/O 
Inal 2 * Bevies of forms 
Xnel 3 * Chart 
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Authorized 


Hank 


Actual 


1 


Captain 


0 


1 


1st Lt« 


1 


,JL~ 


2nd Lt. 


-JL. 


4 




3 


1 


Vsgt. 


e 


4 


T/fegfc. 


l 


id 


T/3 


3 


19 


T/4 


U 


18 


T/5 




10 


PPG 


19 


JLSL 


PVT 


JA- 


80 




7TS'> 
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3BMBI grume aw a mm as mg 



Fora Bs« 


Purnoaa 


iijiiyyffi 


TO 310 13d 


Operator# Bwbw Stoat (Sent) 


n/e 


Ttanttibered #1 


JM Elapsed Tlae Leg 


Correct abbreviation 
f or %lrenlV l • 


Uanuabor«d #2 


<7010 Cheek Sheet 


n/c 


Ghmsthared #3 


40S& Cheek Sheet 


Correct abbreviation 
for "amber" . 


©swabered #4 


WSJ Check Sheet 


n/a 


tlnnua bered #5 


Station 30 Cheek Sheet 


Eliaimtod 



